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• This PowerPoint, as well as the DE Application Process for Pellissippi State, can be 

found at maryville-schools.org, Maryville High School,, Classrooms, Dual 
Enrollment.

• As of today, Maryville College plans on offering in-person classes. Obviously, this 
is a fluid situation and can change at any given time.  I will keep all students 
posted of any changes that occur. Maryville College is a bit different from 
Pellissippi State. While Pellissiippi allows DE students to go online and register for 
classes, Maryville College allows their regular students to have first option at all 
class seats. Dual Enrollment Maryville College students will not register for 
classes. They will be put in these classes by the registrar. Therefore, be aware that 
Marvyille College DE students need possible alternative selections in case their 
class fills up. This is not true for DE  English. Students wishing to take DE English 
will be reserved a seat. 

• Students who are taking the ACT for the first time on Tuesday, March 2nd, will 
need to constantly monitor their ACT account so that as soon as students’ scores 
are up, they can print their scores and  take them to Mrs. Burchfield in office 241. 
She will then deliver those scores to Maryville College. 



Dual Enrollment is offered at Pellissippi State and Maryville College.
The first step students must take is to download and print the two documents below 
and return these to Mrs. Burchfield in Office 241.

Students’ transcripts and ACT scores must be submitted to the colleges of choice. This 
is a step students do not  have to do. Mrs. Vaughn and Mrs. Burchfield will do this for 
you. If, after completing these steps, students have questions, they may email Mrs. 
Burchfield at robin.burchfield@maryville-schools.org.
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Applying to Maryville College
If students are interested in taking
Dual Enrollment  classes at 
Maryville College, students should 
go to maryvillecollege.edu and click 
on “Admissions.”

After clicking on “Admissions,” students 
will see several choices. They will then 
need to click on “Applying for 
Admission.”



Maryville College DE Information

Once students have clicked  on “Dual Enrolllment,” they will see this information page. At 
the bottom of the page is a button which states, “Begin Dual Enroll Application.” Students 
will click here.



MaryVille Portal MVP
Next, students will be taken to the MaryVille Portal where students will click on 
“First-time users” “Create an account to start a new application.”



Register at Maryville College

The  next step in applying to Maryville College is registering . Please 
complete all steps on this page.



Maryville College PIN
Please note that after completing the registration, a temporary PIN will be sent 
to students’  email before they  can continue.



Maryville College  Password

The next step in applying to Maryville College is creating a 
password. Please be sure to record this password so it will not be 
forgotten. This password  will be needed throughout the term.



Start  Maryville College Application
Once students have successfully 
created their passwords, they will then 
be taken to this page. At the bottom of 
the page, students will click “Start New 
Application.” 

Next,  students will choose the type 
of application they will need. 
Students should select “2021 High 
School Dual Enrollment.”



The Maryville College Application
The next step is to complete the Personal Background page of the application. Please 
read all questions carefully and answer completely. On the left side of the page are 
the different sections of the application (in red) which must  be completed.



Educational Information

The second step  in the “Application” process is simply entitled 
“Application.” This page requests educational information. 
Please follow all instructions.



Academic History
The third step in the application process is 
“Academic History.” Students will need to click 
on  “Add Institution,” and from the drop-down 
button, they will choose Maryville High School, 
Maryville, TN. Be careful with this  because 
there is a Maryville High School in Missouri.

When students click on “Add Institution” and choose  
Maryville High  School, Maryville TN, many of the boxes 
will automatically fill. However, students will need to 
complete the dates they attend Maryville High , and their 
“Level of Study,” which should be high school. Students 
will click continue after completing this page.



Campus Safety Standards
The fourth button on the Application Menu is “Campus Safety Standards.” Please 
answer all questions honestly and completely, and click “Continue” when finished. 



Household Information

The fifth button on the Maryville College Application is “Household Information.” 
This entire page must be completed, and then students will click “Continue” 
when completed.



Signature  Page
The sixth button on the menu is “Signature.” Students should simply type their full 
legal name into the box  and click “Confirm.”



Review Application
The last  button on  
the menu  is 
“Review.” Students 
should click 
“Review” to see any 
mistakes or missing 
information. When 
the “Review” is clear, 
students should 
submit their 
application.



The Dual Enrollment Grant
The Dual Enrollment Grant is offered to juniors and seniors  to help offset the cost of college courses while in high school. For most 
general education classes, students must have a minimum of 19 in  all categories of the ACT and a 3.0 unweighted  gpa in order to 
receive the grants. Each student is allotted $1,200 in dual enrollment grants. Most 3-hour college courses will cost $500 each. For 
students taking 4-hour college courses, such as calculus, or courses with labs, such as biology, students will have to pay for the extra  
hour. The extra hour is not covered by the grant. That extra hour is approximately $165. To apply for the Dual Enrollment Grant,
students can return to the “Maryville College Applying for Admission” page. Under “Dual Enrollment” after scrolling down, students 
will see “Tennessee Student Assistance Corporation (TSAC) Dual Enrollment Grant.” Students should click on this link.



Tennessee Student  Assistance Corporation

After clicking on the link,  students will 
arrive at this page. Here students will 
need to click “Application found within the 
TSAC Student Portal.”

The next page is a Dual Enrollment 
Information page. At the bottom of the page 
are two buttons. Students who have never 
created a TSAC account should click on 
“Register.” Students who have created  an 
account should click on “Sign In.”



The TSAC Portal

For most students, this will be the first time 
they have logged into TSAC (Tennessee 
Student Assistance Corporation.) This is the 
site for all Tennessee Scholarship and Grant 
Money, such as Tennessee Promise and the 
Hope Scholarship. This means students will 
be using this site many times while in high 
school. So it is very important that students 
record their username and password and 
remember the answers to their security 
questions.



TSAC Student Portal
• Once again, this is a 

standard application site. Students will 
complete the name, address, social 
security number, and all information.

• Because students will be using this 
site throughout high school, be sure 
to record your username, password, 
answers to security questions and 
selected image in a safe spot where 
you will always be able to retrieve the 
information.



Created TSAC Account
Once you have successfully created your TSAC account, you will “Click here to log in to 
your account and apply online.”



Dual Enrollment Grant Application
After  students have created their 
TSAC account, they will log back in, 
and they will see this page. Here 
students need to click on “Apply.”

On this page, students will click on “Dual 
Enrollment Grant, (including GIVE) for 2021-
2022.” Be sure to select the 2021-2022  
grant.



“I Understand”
The next page students will view is 
an information page. 
At the bottom of the page, students 
will click “I understand.”

Students will then be directed to the Middle 
College Explanation Page.
On this page, at the bottom, students will need 
to click on “Dual Enrollment Grant (including 
GIVE).”



Dual Enrollment Grant Final Steps
This is the Dual Enrollment Grant
Application. Many of the blanks on the 
left side will automatically fill; 
however, any blanks not completed 
will need to be completed by the 
student. The right side needs to be 
answered carefully. Be sure to choose 
Maryville High School from the drop-
down button for the high school. Also, 
be sure to choose Maryville College as 
the college if that is the college the 
student will be attending for dual 
enrollment classes. However, if the 
student is taking classes at Pellissippi
State, then that student will choose 
Pellissippi State from the drop-down 
menu. Be sure the entire application is 
complete before submitting.



Maryville College Immunization Waiver

All  students attending Maryville College for Dual Enrollment 
classes must download the Immunization Form. It must be 
completed and returned to Mrs. Burchfield in Office 241, 
along with the Permission Form (which is on the next slide.) 
Mrs. Burchfield needs both forms no later than Friday, March 
5th.  You can download the Immunization Waiver by Googling 
Maryville College Immunization Waiver.



Maryville College Permission Form

The final step in applying to Maryville College as a Dual Enrollment Student  is to return 
to Maryville College’s Dual Enrollment Page , and under Dates and Deadlines  is red type 
“permission form.” Dual Enrollment students must download this form, complete their 
sections, and then they must bring this to school to have it signed by counselors and 
principals. When students place the Permission Form  and Immunization Waiver in Mrs. 
Burchfield’s  box  on the door of Office 241, she will have  it signed by the appropriate 
MHS staff .  She will then deliver these documents, along with students’ transcripts and 
ACT scores, to Maryville College during the week of March 8th. 


