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Step Two — At the top of the oy o

Resource Guide for Student

page, click on “Resources.” i (U4 e

Webmail/IT Support

Step Three — Then choose
“myPellissippi.”

Meet with Us!

Want to speak with someone in Enrollment Services? Financial Aid, Admissions and Records will be available on the Hardin Valley, Blount County, Magnolia Avenue,
and Strawberry Plains campuses during limited times. You can also meet with us online. Choose the option that works best for you and set up an appointment today!




PELLISSIPPI STATE
' CommuniTy COLLEGE

Login

Username: (do NOT include @pstcc.edu)
K

Password:

* Forgot Password

¢ Look-up Username or PNumber
* Change Password

« Still having problems logging in?
* Contact the Helpdesk

Once students click on
“myPellissippi,” they
will see this box to
look up their
Username and
PNumber. Students
will need to click

“Look up Username or
PNumber.”



In order to retrieve your | PELLISSIPPI STATE
PNumber, students must insert CommuniTy COLLEGE

their social security number
(without dashes) in the space

provided and click “Get
Username.” Please read carefully before continuing

myPellissippi Username/P number Lookup

Your username and password are used to log into myPellissippi, E-Mail, Online Courses, Campus Computers,

Students will then see their Wireless Access, and Library Login from off campus.

Username and their PNumber For many College functions, Pellissippi staff will ask for your P number rather than your Social Security
| number. Please memorize your P number if you can. But if you forget it, you can always look it up again with
this utility.
Students must record this To lookup both your username and P number, enter your social security number (without dashes) below and

. then click on the 'Get Username' button.
Username and PNumber in a safe

' ' ' Social Security# [ ]
location because they will need it oclal Security

throughout the year. | Get Usemame |




Students will then
?Wm" return to this page and
click on “Change

_ Password.”
Login

Username: (do NOT include @pstcc.edu)

K

Password:

e Forgot Password

¢ Look-up Username or PNumber
e Change Password

« Still having problems logging in?
e Contact the Helpdesk




The next page students will encounter is [ PeLuissiern St
N "'OMMUNITY COLLEGE
the “Password Change Utility” page. On

this page students will create their new Password Change Utility
password. Their “Current Password” is ew Password requirements | -
h . P ber Jhe-: p:uajs.ts‘:w:::;rf:li |§- at least & characters long. The password must contain characters from all of the following

t elr n u m ) ree La. egores:. I. .
Pl f ” ” h . . h . EHS“EE %:tﬁrmbf :r?:rri[tt:rr: t*'r?:irJ

ease tollow all the Instructions on this ¢ Numbers(0-9) 1

[ Cannot contain username. Trat o iast name

page to create your password. " Cannoteontai userame, frstorlast name

New Student passwords are set to their P Number followed by # at the end. Ex. P12345678#

Once you have created your myPellissippi
password, be sure to record this with
your Username because you will be using
this log-in information many times
throughout your college classes.

User name:
Current Password: |
New Password: |

Confirm Password: |

| Change Password |




The next step is to log in to your myPellissippi
account, so you will need to return to the

Please view Pellissippi State's coronavirus resources & procedures:

Coronavirus Information | Know Before You Go! | Employee & Student Access Form | Guest Access Form | Self-Reporting COVID-19 Exposu

Academic Programs ~ Admissions v Paying for College ~ College Services » Continuing Educ

“Resources” tab on the first page of pstcc.edu. -a = |

ogin

Username: (do NOT include ¢

Password:

Forgot Passw

Look-up Username or PNumber
Change Password

Still having problems logging
Contact the Helpdesk

WITH

People (and panthers) are standing by! = I—

Meet with Us!

Want to speak with someone in Enroliment Services? Financial Aid, Admissions and Records will be available on the Hardin Valley, Blount County, Magnolia Avenue,
and Strawberry Plains campuses during limited times. You can also meet with us online. Choose the option that works best for you and set up an appointment today!

Students will now enter their Pellissippi
created Username and their newly-
created Password and “Sign In.”



Need Help? Contact Us! Getting Started Your Records

— Requestan o Once students have logged into
their myPellissippi account, they will
o P— see these choices .

I

To register for their classes,
- o students can click on “Add/Drop
e Classes.”

Your Schedule:

Your Account

nancial




After clicking on Add/Drop Classes, students will see the Registration Term
page.

The Registration Term should say Fall 2021. In the photo, it says Fall 2021

(View Only). This is because registration does not open until Monday, April 5t.

On Monday, April 5t", you will need to go to Registration Term. Be sure Term
reads Fall 2021. Then submit.

Once you are to the next page, you should be able to simply add the course
number of the class or (classes) you are wishing to take and submit. (You can
find this number on the paper instructions | gave you.)

Sometimes another page appears that asks for contact information. such as
phone numbers, etc. Please complete all information requested so you can
register for your classes.

Financial Aid

RETURN TO MENU | SITE MAP | HELP | EXIT

Registration Term

Select a Term: | Fall 2021 (View only)
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Need Help? Contact Us!

« Meet With Us Virtually or In-

Getting Started Your Records
(Admissions):

- Request An Official
Transcript

e/Graduation

/Schedule

« Your Schedule:

tA Glance Your Account

« Confirm Your Schedule/View Your

yments For

After students have registered for all the classes
they will be taking in the fall of 2021, they will
then need to return to the first page of their
myPellissippi account.

Under “Registration,” students will click on “My
Schedule” “Detailed.” Once again, students may
need to complete some questions before they
can move on.

Again, students will need to select the term,
which will be “Fall 2021.” Students will then see
their schedule for the upcoming fall semester.
Students will need to print that schedule and
bring to Mrs. Burchfield in office 241 so she can
fix students” MHS schedule to reflect their
Pellssippi schedule.



