
Registration Process 
for 

Dual Enrollment

Classes at Pellissippi State



Accessing myPellissippi

Step One – Go to pstcc.edu.

Step Two – At the top of the 
page, click on “Resources.”

Step Three – Then choose 
“myPellissippi.”



Retrieving Username and PNumber
Once students click on 
“myPellissippi,” they 
will see this box to 
look up their 
Username and 
PNumber. Students 
will need to click 
“Look up Username or 
PNumber.”



Retrieving Username and PNumber

In order to retrieve your 
PNumber, students must insert 
their social security number 
(without dashes) in the space 
provided and click “Get 
Username.”

Students will then see their 
Username and their PNumber. 

Students must record this 
Username and PNumber in a safe 
location because they will need it 
throughout the year.



Create Unique Password
Students will then 
return to this page and 
click on “Change 
Password.”



Create Unique Password
The next page students will encounter is 
the “Password Change Utility” page. On 
this page students will create their new 
password. Their “Current Password” is 
their Pnumber. 
Please follow all the instructions on this 
page to create your password.
Once you have created your myPellissippi
password, be sure to record this with 
your Username because you will be using 
this log-in information many times 
throughout your college classes.



Log In to myPellissippi Account
The next step is to log in to your myPellissippi
account, so you will need to return to the 
“Resources” tab on the first page of pstcc.edu. 

Students will now enter their Pellissippi
created Username and their newly-
created Password and “Sign In.”



myPellissippi First Page
Once students have logged into 
their myPellissippi account, they will 
see these choices .

To register for their classes, 
students can click on “Add/Drop 
Classes.”



Registration Term
After clicking on Add/Drop Classes, students will see the Registration Term 
page.

The Registration Term should say Fall 2021. In the photo, it says Fall 2021 
(View Only). This is because registration does not open until Monday, April 5th.

On Monday, April 5th, you will need to go to Registration Term. Be sure Term 
reads Fall 2021. Then submit.

Once you are to the next page, you should be able to simply add the course 
number of the class or (classes) you are wishing to take and submit. (You can 
find this  number on the paper instructions I gave you.)

Sometimes another page appears that asks for contact information. such as 
phone numbers, etc. Please complete all information requested so you can 
register for your classes.



Student Detailed Schedule
After students have registered for all the classes 
they will be taking in the fall of 2021, they will 
then need to return to the first page of their 
myPellissippi account.

Under “Registration,” students will click on “My 
Schedule” “Detailed.” Once again, students may 
need to complete some questions before they 
can move on.

Again, students will need to select the term, 
which will be “Fall 2021.” Students will then see 
their schedule for the upcoming fall semester. 
Students will need to print that schedule and 
bring to Mrs. Burchfield in office 241 so she can 
fix students’ MHS schedule to reflect their 
Pellssippi schedule.


